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SUBJECT 



i Printing of SIPS Forms by December 1970 


Informed HUHHI 
LI system are to be in 


1. On Friday, May 8. 

that if the SIPS Forms for the nev payro] — -* , 

all field Btationfl on 1 January 1971 his final drafts will hav 
to be in °£ hands by 1 August 1970. This will provide for tha 
following time frame to nope with this major project and the 
rest of the Agency forms requirements at that time. 


1 August; Forms Management Processing 
Layout and Preparation 
Printing Specifications 


1 Septembers Logistics Procureme nt 

Bids for Commercial Printing 
(None of the forms can be printed 
in house) 


15 September ; Commercial Print ing Procedure 
Receipts of Drafts 
Make-Up 

proofs (preparation and delivery) 
Proof (approval and return) 

Printing 

Advance Copies 

Packaging and Shippin^^^^ 
Receiving Procedure W^OSSmm 


1 December; Warehouse Procedure 

Repackage for Shipping Overseas 
Ship to all Stations 


1 January; Forms Received at Fi eld Stations 


Approved For Release 2001/1 l/Ol^jgA-RIg^^pBBgOROOOSOOOSOOOe-e 


25X1 A 


25X1 A 


25X1 A 


I 





Approved For Release 2001/11 



I0390R000300030006-6 


25X1 


2, The remaining two and one-half months until August do 
not seem to be sufficient time to complete all of the necessary 
forms design and re-design work: in SIPS and to obtain approval 
from the Director of Finance plus the coordination and approval 
in DIP for the overseas forms. Either the January deadline must 
be postponed or the forms design and coordination accelerated. 


;-J has been sending rough drafts of ^payroll 
system forms staff since the latter part of 1968 and we 

have been preparing a facsimile product. To date we have prepared 
15 payroll forma and have had 25 to 50 proof copies printed by 
Printing Services Division. He is now working on further revisions 
and intends to request new proof copies of the forms prior to 
their coordination and final acceptance. These semi-final revisions 
have not been received in Forms Management as of this writing. 


CIA 



2 

Approved For Release 2001/11/01: QIA-RDP74-OQ390R000300030006-6 

UvVa. Sw&jii ■ t«iL 


25X1 A 




25X1 A 


25X1 A 


25X1 A 


SENDER WILL CHE CK CLASSIFICATION TOP AND BOTTOM 

2^^ 6M^B^Mi^4-0p3fflOE^D3l>0030006-6 


OFFICIAL ROUTING SLIP 


TO 

NAME AND ADDRESS 

DATE 

INITIALS 
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IN 1970 
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ACTION 


DIRECT REPLY 


PREPARE REPLY 


APPROVAL 


DISPATCH 


RECOMMENDATION 


COMMENT 


FILE 


RETURN 


CONCURRENCE 


INFORMATION 


SIGNATURE 
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